

SHORT FORM AGREEMENT 2011
	Client


	Company Name
	

	
	Delegate Name
	

	
	Contact No.
	
	Fax No.
	

	
	Cellular No.
	

	
	ID Number
	

	
	Email Address
	

	
	Postal Address
	

	
	

	
	Person Responsible for Account
	

	IRCA (Pty) Ltd
	279 Kent Avenue
Ferndale

Randburg

	                                                   Training  Coordinator 
	Hannelie Botha
	Email
	solutions@ircaglobal.com

	Contact No.
	011 285 4200
	011 285 4207 
	Fax No.
	+27 (0) 86 615 3605

	Kindly sign, supply order number (if applicable), company VAT registration number and return on direct fax number 086 5191 325 Please add a copy of the delegates ID.

Please ensure that all the Company Details are correct as we use this form to Invoice

	Training Course
	

	Commencement Date
	
	Termination Date
	

	Venue
	279 Kent Avenue, Ferndale, Randburg

	Specification of Costs
	Costs per delegate
	
	Included

	
	Training Material
	
	Included

	
	Accommodation
	      * 
	Client to Arrange

	
	Travel Arrangements
	      *
	Client to Arrange

	COSTS ARE EXCLUSIVE OF VAT

	You are welcome to send a substitute if, due to unforeseen circumstances, you are not able to attend the course yourself. 

	All cancellations must reach the above address, in writing, not later than 5 days prior to the commencement date of the course.  An administration fee of 15% will be payable in respect of a cancellation received less than 5 days prior to the commencement date of the course, persons who do not show up for the course will be liable for the full cost.

Note:  a minimum of 10 people is required to convene the course and participants will be informed 5 days prior to the commencement of the course if the course is postponed or cancelled.

	For: Client
	For: IRCA (Pty) Ltd

	NAME
	
	Hannelie Botha 

	DATE
	
	

	SIGNATURE
	
	Signed on Original

	ORDER NUMBER
	
	

	Co. VAT Reg. No.:
	
	IRCA (Pty) Ltd VAT Reg. No.:  4010139832


BANKING DETAILS

IRCA (Pty) Ltd

ABSA Bank

Branch Code: 301-305

Branch: Market Street, Johannesburg

Account Number: 0100 168 049

Kindly fax the proof of payment with the Form to our office in order to secure your booking.
